
Application for AISD School Garden Approval and Support 
Instructions: Meet with members of your garden planning/coordinating team in order to fill out this application. Completion of Sections I & II are required.

· Section I: Fill out to provide garden plan and request principal support of school garden project (new projects and expansions). 

· Section II: Fill out to request approval of the site/expansion site from AISD Facilities.

· Section III (optional): Fill out to request materials from AISD Facilities for garden construction. 
Application Date (date submitted to principal): 




School Name & Address: 











Check the appropriate box:    ( New school garden project
      ( Expansion of an existing garden project

School Garden Leader Contact Information:
Name: 





  Title: 








Phone: 





  Alt Phone: 






Email: 









Address: 









SECTION I: Garden Plan (required)
1. What is the purpose and/or mission of your garden? 
How is the garden used/how will it be used? 
How does/will the garden benefit the students, the school, and/or the community? 
If this is request is for an expansion of an existing garden project, explain the need for expansion.
2. List the names of the other members of the garden team who will be coordinating this garden, and note each person’s specific role in regards to the garden (including upkeep/maintenance). This may include school staff, afterschool staff, parents, community members, and/or community organization partners. 
Name & Title: 




  Garden role/responsibility: 





Name & Title: 




  Garden role/responsibility: 





Name & Title: 




  Garden role/responsibility: 





Name & Title: 




  Garden role/responsibility: 





Name & Title: 




  Garden role/responsibility: 





Name & Title: 




  Garden role/responsibility: 





Name & Title: 




  Garden role/responsibility: 





Name & Title: 




  Garden role/responsibility: 





3. Garden layout: 
How many beds do you plan to construct? What will be the approximate dimensions? 

If there are existing beds, list the number of beds and their dimensions.
4. Please provide a timeline and budget for this proposed start-up or expansion phase (using the template on the next page). This step is very important, and will help you plan how to implement the garden.

· Use this template to chart out your plans for developing the garden and the supplies needed for these objectives. 
· Under “Funding Source(s)”, indicate whether items will be donated, purchased using garden funds, or purchased using grant funds.

5. Has your garden received any grant funding or other outside support and/or supplies? Please list any awards, funding or other support received. 

6. If you would like to share additional information/documents, you may attach them to this application. 
Garden Timeline and Budget
	Garden Objectives
	When to carry out (dates)
	Individuals involved
	Supplies needed
	Cost
	Funding source(s)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Principal’s support of this school garden project (required):

I verify that this garden project is well planned, appropriately supported, and sustainable long-term.

Principal’s Signature: 





  
Date: 





Printed Name: 








Principal will notify School Garden Leader regarding status within 7 days of application date. If approved, principal will send a copy of this application to AISD Facilities: Russ McElrath, Grounds Foreman, 5101 East 51st St, Austin, TX 78723, (512) 414-3233 (office), (512) 414-4409 (fax), russ.mcelrath@austinisd.org. 
If project is not approved, School Garden team should rework plan and may apply again later.

SECTION II: Site Approval – Facilities (required)
1. Intended school garden location: Does it have the following components?
( Sunlight (6-8 hours)

( Nearby water source

( Level ground, away from drainage paths

( Easy accessibility – by school staff (and community, if applicable). Must not block gates or access paths.

2. Has this site already been previously approved by Facilities?
AISD Facilities staff person will contact School Garden Leader to schedule a site visit within 7 days of Principal Approval. If site is not acceptable, Facilities will suggest a suitable site. Once site is chosen and approved, School Garden Leader may proceed with the next steps to install/expand the garden.  
Facilities Dept. approval of school garden site (required):

I verify that a suitable location for this garden project has been chosen. 

Facilities Dept. Signature: 





  
Date: 





Printed Name: 








SECTION III: Materials Request – Facilities (optional)
Qualifying schools are eligible to receive AISD materials for approximately three 10x4x1 raised beds: 3 tons of 6x6 cut limestone, 6 cubic yards of garden soil, and 8 cubic yards of chipper mulch (for pathways around beds). Priority will be given to school garden projects with the following components:
· Financial need

· New school garden projects (as opposed to expansion projects)

· First-time AISD materials requests
Since there is a limited supply of AISD materials, the availability of materials will also be a consideration. 
1. Does your school garden project have a financial need for materials? If yes, please explain why (e.g., note if school is Title I and/or provide school demographics (available from TEA site)). 
2. Is this a new school garden project?

3. Is this the first time you’ve requested AISD materials for this school garden?
Facilities Dept. approval of materials request:

Based on the above information, 

( AISD can provide materials for this school garden project
( AISD cannot provide materials for this school garden project

Facilities Dept. Signature: 





  
Date: 





Printed Name: 








Facilities will notify School Garden Leader regarding materials request status within 7 days of Principal Approval (this should happen at the same time as the site visit). If materials request is approved, School Garden Leader should submit work order to principal to be submitted to Facilities. Work order should be submitted at least 2 weeks in advance of the date materials are needed. 
If materials request is not approved, School Garden team may apply again in the next school year.







PAGE  
4

